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JL0/IKHOCTHASE MHCTPYKLHH
BUBJIMOTEKAPA HIKOJIbI

1. OBUIHUE IMOJOKXEHUS

1.1. Hacrosias 10/0KHOCTHAS MHCTPYKUMS  OudIMoTeKaps K016l pa3padoTaa B COOTBCTCTBUM
®3 Ne273 ot 29.12.2012r «O6 obdpaszosanuu B Poccuiickoii Dejiepaunn» B peakuuu 0T 3 HIOJs
2016 roga: Ha OCHOBaHMM EAMHOrO  KBaJIM(MKAUMOHHONO — CMPABOYHMKA  J0IKHOCTCH
PYKOBOJMTEJICH, CMEUMATUCTOB U caykalux, pazaed «KpaindukalmoHHbIE XapakTePUCTUKK
J0JUKHOCTEH paboTHUKOB 00pazoBanusi», yreepikaeHHoro [Ipukasom MunsapaBcoupassutys No
7611 ot 26 asrycta 2010 r. B peaakuuun ot 31.05.2011r.: cornacHo TpynoBomy kojaexcy PO u
JAPYTHM  HOPMATMBHBIM aKTaM, pPeryIupyloliuM TPYAOBLIC OTHOUICHUS MEKIY pabOTHUKOM W
paboTonatenem.

1.2. bubauoTexkapp HazHavyaeTcs ¥ OCBOOOKIAETCS OT A0JAKHOCTH JIMPEKTOPOM LIKOIbI. Ha nepnoa
OTIyCKa M BpeMeHHO# HerpyjaocnocoOHocTH OubanoTekaps ero 0043aHHOCTH MOrYT ObITh
BO3/10KeHbl HA [1€arora-opraHn3atopa Wi  COUMANbHOrO rejarora. BpemeHHoe KCIoIHEHME
00A3aHHOCTEH B OTUX CAy4asX OCYLUECTBJACTCA HA OCHOBAHWM TMpHKa3a JIMPEKTOpa IKOJbI,
M3I@HHOTO € co0t0/IeHMeM TpedoBatmii 3aKOHONATeIbCTBE O TPY,IC.

1.3. bubauoTtekapb 10/KEH WMMETh BbICIIEE WM CpeaHee npodeccronanbioe odpazopaHue 0e3
npeabABIeHUA TpeOOBaHui K craky padorbi uaM olluee cpeinee 00pa3soBaHUE, KypCOBYIO
MOArOTOBKY M CTakK PabOThl B JIOJIKHOCTI OHOIMOTEKAps HE MEHEE TpeX J1eT.

1.4. bubnuorekaph MO UHHACTCS HENOCPEACTBEHHO AUPEKTOPY HIKOJbI.

1.5. B cBoeil gearenbHocT OubanoTekapb pykosoictByetcs Koucruryumed Poccuiickoii
Denepauny,  Pegepanbhpiv  3akoHom  «O0  obpasosanun B Poccuiickoii Denepatmny,
3aKOHOJaTenbCTBOM P® 0 KysibType 1 00pa3oBaHuU, PYKOBOISILUME JOKYMEHTAMH BbILLICCTOSILIIAX
OpraHoB no Bonpocam OMOIMOTEUHON padoThl, PELICHUAMHU OPIAHOB YIIPABACH!s 00Pa30BaHUS BCeX
YPOBHEll Mo BompocaM 00pa3oBaHMs M BOCHHUTAHUS O0YHAKOIMXCA; THIOBBLIM MONOKeHHeM «O6
0011e00pa3oBaTeIbHOM — YUPEIKACHHIY», aIMUHUCTPATUBHBIM, TPYAOBBIM U XO3SHCTBEHHBIM
3aKOHO/IATe/ILCTBOM. bHOMMOTEKAph WIKOMIBI TAKXKE PYKOBOJCTBYETCS [MPABHAAMKM M HOPMaMmi
OXpaHbl TpyAa ¥ MPOTUBOMOKAPHOM 3ALIMTHI, HACTOALIEH N0JKHOCTHOW MHCTPYKIHME 1IKOABHOIO
oubanotekapss, VYcrasom, [lpaBuiaMu BHYTPEHHENO PAcriopsiika, TPYJAOBBIM  IOFOBOPOM,
NpUKasamMu M pacropsuKEHUSIMK - IUPEKTOpa,  JIOKAAbHBIMM  [IPABOBBIMH  aKTAMH  [LIKOJbI.
budmorekaps cobmoaer Konsenimio o npaax pedeHka.

2. ®YHKIIMHU BUBJINOTEKAPS IIKOJIbI

OCHOBHBIMH HaTIPaBIEHUAMH JAESTENLHOCTH OUBIMOTEKAPS SBISIOTCS:

2.1. ®opmriposanue PoHa GHGIMOTEUHO-UHPOPMALIIOHHBIX PECYPCOB 0011e00pazoBaTeIbHOTO
YUPEXKICHHS.

2.2. ndopmanmonnoe obecneyenne yueGHO-BOCTHTATENLHONO npolecca B HIKose.
2.3.Ilponaraxia ureHus Kak Gopmbl KYJBbTYPHOTO J0Cyra.




3. JOJDKHOCTHBIE OBA3AHHOCTHU BUBJIMOTEKAPA HIKOJIbI

bubanorekapb BBINOJHAET CASAYIOLIUE A0KHOCTHBIE 00513aHHOCTH:

3.1. Opranuzyer paboty OuOIMOTEKH IIKOJBL,  QopMmupoBaHue, 00padOTKy U
CUCTEMATU3MPOBAHHOE XpaHeHue OubanoTeuHoro GoHaa.

3.2.  CocraBnser KaTajoru, KapToTekH, yKa3zaTe/u, TeMaTUUeCKHe CITUMCKH U 0030pbl JIMTEPaTyphI.
3.3.  OG6cnyxuBaer o0yyaroUmMxcs U paboOTHUKOB IIKO/bI Ha aDOHEMEHTE, OPraHU3YET W IIPOBOANUT
CBA3AHHYIO C 3TUM WH(OPMALIMOHHYIO PadOTy (BBICTABKM, BUTPHUHBI M JApPYrM€ MEPONPHUSATHA 110
MpornaraH/ie KHUrK), OCYILECTBISET NoA00p JTUTEPaTyphl 10 3asBKam YUTaTe 1.

3.4. Bener yuyer paboTbl OUOIHOTEKH U NPE/CTABISET YCTAHOBICHHYIO OTYETHOCTD.

3.5. llpunumaer KHUKHbIE QOHIBI HA OTBETCTBEHHOE XpaHEeHUe 110 aKTy U Pa3oBbIM J0KYMEHTam
¥ BEICT COOTBETCTBYIOLIMH Yy4eT, y4yacTBYET B WMHBEHTapHU3alMKW KHHKHbLIX (OHIOB, CIMUCAHUM
yCTapeBUIei W BETXOM JIMTEpaTypbl 110 YCTAHOBJICHHBIM MPABUIAM U HOPMaM.

3.6. Cnenut 3a comepikaHHeM [OJYYEHHON JUTEpPATyphl. HE JOMYCKas MOSABJIEHUS B KHMIKHBIX
(poHnax GuONMOTEKN MATEPHAIOB IKCTPEMUCTCKOIO COAEPIKAHMUS, @ TAKKe MaTepHaloB, KOTOPbIE
CO/IEPIKAT MPU3bIBbI K HACUIIMIO U HACUILCTBEHHOMY M3MEHEHHI) OCHOB KOHCTUTYUHOHHOTO CTPOS,
pasKHUrarolMe COLMaTbHYIO, PaCOBYH0, MEKHALMOHAILHYIO U PEIMIHO3HYIO PO3Hb; 3a/€BalOLLNe
HCCTh, IOCTOMHCTBO MM JAEJIOBYHO PENyTalluiO rpaxk/iaH, opraHuzalimi, YUpexaeHHit; coaepxalime
fponaraHay Hacuius, CeKCa, HAapKOMAHWH, JKCTPEMUCTCKUX PCIUTMO3HBIX M MOJUTHUYECKUX WJICH;
WHble MHAOPMALMOHHBIE MaTepualbl, 3anpelieHHble K OnvOIHKOBAHMIO 3aKOHOATEhCTBOM
Poccuiickoii  Denepaunn. B ciyuae oOHapyKeHMs MaTepuatoB  yKa3aHHOTO cojieprKaHus,
HE3AMEIMTEIBHO CTABHUT B U3BECTHOCTH HEIOCPEACTBEHHOIO PYKOBOAUTEIIS U NPEANPUHUMAET BCE
HEOOXOAMMBIC Mepbl IS HEAONYUIEHHs TONaIaHUs YKa3aHHBIX MAaTepvaloB B KHMWKHbIC (OHIbI
IIKOJiIbHOM OMOITHOTEKH.

37, [Iputvaer B yCTaHOBIGHHOM MOPSIKE MEPbl K BO3MEIIEHHIO Yiiepoa, MIPUUYUHEHHOTO
KHWKHOMY W MHbIM (doHaaM OuOIMOTEKH MO BMHE uMTaTeNlCH (nonw3oBaresei) ¥ B CBSI3U C
HEJI0CTau€eH, yTpaToi UK nopueil KHHUr.

3.8. VcTaHaBiMBaeT W IIOJIEPKMBACT CBA3M € APYIMMM  OMOJIHMOTEKaMH, opraHu3yeT
MeKOUOIMOTEUHbII OOMEH.

3.9. Odopmasier NOANMCKY WKO/Ibl HA IEPHOANUECKUE U3aHHS U KOHTPOIHPYET X JOCTaBKY.
3.10.  IlpuHumaet mMepb K obecrieuennio GubIHOTEKN HEOOXOIMMbIM 060pPYI0BaHHEM.

3.11.  OpraHusyer uyuTaTelbCKue KOH(EPEHLMH, JIUTepaTypHble Beuepa U APYrue MaccoBbie
MEepOIpuUsITH.

3.12.  Cobmonaer npaBuia 10 OXpaHe Tpy/Ja, TeXHHKE OE30NACHOCTH | MPOTUBOTIOKAPHO I
3ALUMTE; CJIC/MT 3d HA/UIEKALIMM CAHUTAPHBIM COCTOSHUEM MOMeLieHUiT u GOHA0B GUbIMOTEKN.

4. NIPABA BUBJIMOTEKAPS HIKOJIbI

bubanorekaps umeer npaso:

4.1.  JlaBarb o0si3areNbHble ISl UCMIOJIHEHMS yKasaHus o0yuaroluMest U paGoTHUKAM HIKOIbI [0
BOMPOCaM, KacatoUUMCsi COOIIOACHHS TIPABUIT NTOJIB30BAHUS OUGIHOTEUHBIMU doHnamu.
4.2.  KourpommpoBars ¥ HanpaBisITh paboTy ybopiuka ciyxeGHbIX TOMEIeH i 1 pabdoyero no

00CIY)KHUBAHUIO K TEKYLIEMY PEMOHTY 3[4aHUH, COOPYKEHUIl u 000pyIOBaHMs B TOMELICHUIX
oudnuoreku.

4.3.
LIKOJIBI.
4.4.

VYyacreoBath ¢ IIpaBOM COBELIATEJILHOI'O roJjioca B 3acelaHusIX MearortuyecKkoro coBera

CawmocrosTenbHO BEIGUpATH (Gopmbl, cpencTBa M MeTO 1Bl OubIMOTEYHO-MHPOPMALIMOHHOTO



00CTy)KHBaHUsT 0OPa30BATENBHOrO W BOCIUTATENBHOIO MPOLECCOB B COOTBETCTBMM C LiCASMU W
3ajladamu, yKasaHHbIMH B YcraBe 0011e06pa3oBaTebHOr0 yupexcenus u ITlonoxenun o
6ubmoTeke 0611e06Pa3OBATENLHOTO YUPEKIEHNS.

4.5. IIpoBoanTs B ycranoBienHoM mnopsiake akynbTaTUBHBIC 3AHATHS, YPOKH M KPYKKH
OubmmoreuHo-OubaMorpaduecKux 3HAHMH 1 MHPOPMALIUOHHO KyJIBTYPBI.

4.6. OnpenensiTb KCTOUHHKH KOMILIEKTOBAHUS MHQOPMALIMOHHBIX PECYPCOB.

4.7.  M3bIMaTh U pean30BbIBATH JOKYMEHTHI U3 (OHIOB B COOTBETCTBHM C HHCTPYKIIMEH 110 yyeTy
OubamoreyHoro Gonma.

5. OTBETCTBEHOCTS BUBJIMOTEKAPS HIKOJIbI

5.1. 3a HEMCIIONTHeHWE MM HeHaUIeKallee HCnoIHeHne 063 YBKMTEIbHBIX MPUUMH YCTaBa U

[IpaBun BHyTpeHHero Tpya0Boro pacnopsika LIKoJbl, 3aKOHHBIX PACNOPsKEHUNA AUPEKTOPA LLIKOIbI

M HMHBIX JIOKaJbHBIX HOPMATUBHBIX AKTOB, JOJDKHOCTHbIX OOS3aHHOCTEH, YCTAHOBJICHHbBIX

Hactoswlel WHCTpyKimMel, B TOM 4YWcle 3a He HCNOIL30BAHME TPEIOCTABJIEHHBIX NpaB,

OubmMOTEKaph HEceT JMCUMILIMHAPHYIO OTBETCTBEHHOCTH B nopsi/ike, OIpeJie]IeHHOM TPYA0BbIM

3aKOHOJATEeIbCTBOM.

5.2.  3a nHapymieHue npaBua1 noxkapHoi 6€30MacHOCTH, OXpaHbl Tpy/la, CAHUTAPHO-TUIUEHUUECKHX
mpaBui paboTel 6uOIMOTEKH OMOIHOTEKaph NPUBJIEKAETCS K aIMUHUCTPATHBHON OTBETCTBEHHOCTH
B NIOPAJKE W B CJIy4asx, MpeyCMOTPEHHBIX 8 IMUHUCTPATUBHLIV 3aKOHOAATEILCTBOM.

5.3. 3a BMHOBHOE MpUYMHEHHE IIIKOJE WM YHaCTHMKAM 00pa3oBaTE/IbHOIO npolecca B CBs3U €
WCTIOJIHEHHEM  (HEHCIIOTHEHHEM) CBOMX JIOJKHOCTHBIX —00si3aHHOCTel OubIMoTeKaps Hecer
MaTepHUaibHYIO OTBETCTBEHHOCTH B IOPS/JKE M B MNpeje/axX, YCTAHOBJICHHBIX TPYAOBLIM U (MJIH)
IPa)K1aHCKUM 3aKOHOJATe/IbCTBOM.

5.4. bubanorekaps HeceT MOJHYIO MaTepHaIbHYI0 OTBETCTBEHHOCTh B CIy4ae HEA0CTAuM, yTpaThbi
WIW TIOpYM KHUT, HPUHATBIX Ha XpaHEHHWE Ha OCHOBaHMK IIMChMEHHOIO JIOroBOpa O TMOJIHOM
MarepuaibHOH OTBETCTBEHHOCTH, €CIIH He JIOKAKET, YTO yiepld npHuMHEH He N0 €ro BUHE.

6. BBAMMOOTHOIHEHHUA U CBA3U 11O JOJIKHOCTH

bubinorekapn:
6.1. Paboraer no rpaduky. cocraBjieHHOMY ucXois u3 40-uacoBoit paGoueil Henenu u

YTBEPKICHHOMY JIMPEKTOPOM LIKOIbI MO MPE/CTABIEHUIO 3aMeCTUTENs AMPEKTOpa WIKOJb! 10
yueOHO-BOCMUTATEILHON padoTe.

6.2. Mozker npuBieKaTbes M0 PACTOPSIKEHUIO 3aMECTUTENS AMPEKTOPA IHKOMbI 110 YueGHO-
BOCMHUTATENLHOM paboTe K OKCTPEHHOH 3aMeHE BPEMEHHO OTCYTCTBYIOLIMX —yuuTeneil w
BOCnUTATENIel B Mpejieiax HOPMAaTbHON MPOJOIKUTENBHOCTH CBOCrO pabouero BpeMeHHu ¢
JIOTIOJTHUTE/IbHOM N0YaCOBOM OILIATOM M€/1arornyeckoi padoTsl.

6.3. HonyqaeT OT AMPEKTOpa LIKO.Ibl ¥ €Iro 3aMeCTUTENeH nmbopmaumo HOPMATUBHO-TIPAaBOBOI0
1 OpraHu3allHOHHO-METOAUYECKOr0 XapaKTepa, 3HAKOMHUTCS MO PACIUCKY ¢ COOTBETCTBYHOLUMM U

JOKYMEHTaMH.

6.4. PaboTaer B TECHOM KOHTAKTE C YYMTEIAMH, POJMTENAMH OOyYarolmMxcs (TUHAMH, MX
3aMEHSIIOLIMMK); CHCTEMaTHYeCKu oOMeHMBaeTCs MHpOpMalyed o BOmpocaM, BXOSIMM B €ro

KOMIICTCHIUIO, C aﬂMMHHCTpaHHeﬁ U nejarorudaeCKuMu pa60THl/lKaMl/l LIKOJIbI.

s

C 10mKHOCTHON MHCTpYKLMeEN O3HaKOMIeH:







