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AIMHUHHUCTPALINS
HEBCKOI'O PAMOHA CAHKT-IIETEPBYPIT'A

PACIIOPSI’)KEHHUE oKV

24 po1. L0235 N HLOB-2

O nposedenuu umoz206020 cobecedosanus
no pycckomy aswlky 6 Heeckom  paiione
Canxm-Ilemepbypea ¢ 2025 200y

B coorBerctBUM ¢ pacnopskeHusMuH Komutera mo obpasoBanuio ot 24.12.2024
Nel637-p «O6 yrBepxnenuu Ilopsaxka npoBeNeHHS M IPOBEPKH HTOroBOro cobeceloBaHHUS
no pycckomy s3biKy B Cankt-Ilerepbypre», ot 17.01.2025 Ne 19-p «O nmpoBeeHHH HTOrOBOIo
cobecenoBanus 1o pycckomy s3biky B Cankr-IlerepOypre B 2025 rogy» U B LensX OpraHu3alyu
¥ INOATOTOBKH K IPOBEJCHHIO MTOTOBOrO coOeceoBaHHS IO pyccKoMmy s3bIKy B HeBckom
patione Cankt-IlerepOypra:

L, Otneny obpa3zoBaHus aJIMHHHCTpAIMH Hesckoro panoHa
Canxr-IlerepOypra (nanee — oraen o6pazoBanus) 06ecneUnTs:

uHbopMupoBaHue oOydalomuxcs ¥ HX poauTeneH (3aKOHHBIX IIPEACTaBUTEINEH)
I10 BOIIPOCAM OpraHU3allii M TPOBEIEHHUS HTOrOBOTO cobeceOBaHUs U MOPAAKE O3HAKOMIICHHS
C pe3yibTaTaMH MTOroBOro cobeceloBaHMS Yepe3 TOCYJapCTBEHHbIE  OHOKETHBIE
obmeoOpa3oBaTenbHble YUpEXACHHS, HaXOIAIIMecs B BENCHUH aIMHHUCTpauuud Hepckoro
paitona Cankr-IlerepOypra (manee — oOpa3oBaTenbHblE YYPEXICHHA), a TaKkkKe IyTEM
B3aHMOJEHCTBHUS CO CpPEeICTBAMHM MAaccOBOH HMH(OpMaluH, opraHu3auuu paboThl Tene(oHOB
«ropsuei JMHHMH» W BeleHus pasgena «locymapcTBeHHas WTOroBas aTrTecTalus» Ha
opunuansHOM calite B HH(POPMALMOHHO-KOMMYHHKAIlMOHHOH ceTH «VHIHTepHeT» oTaena
oOpa3oBaHus H OQUIHANBHBIX caliTaXx 00pa30BaTENbHBIX YUPEKICHUH;

paboty nyHkTa nepBu4HON 06paboTku nHpopMauuu (nanee — [1ITON);

TEXHHYECKYI0 TOTOBHOCTh OOpa30BaTENIbHBIX YUPEXACHHH K IPOBEICHHIO HTOrOBOIO
cobeceroBanus;

IpOBeIeHHEe UTOroBOro cobece10BaHUs B 0Opa30BATENIBHBIX YUPEKICHUAX;

JOCTaBKy 0JIaHKOB ISl IPOBENEHHS HTOTOBOro cobeceIoBaHUs HE MO3Hee, YeM 3a JIEHb
JI0 IPOBE/ICHUS UTOrOBOrO cobece10BaHHMS;

nepeaayy KMM, NONyYeHHBIX M3 PETHOHAIBHOTO LeHTpa 00paboTKHM HHGOpMaLUH
(nanee — PLIOU), ¢ mOMOIIBIO CErMEHTa paHOHHOM ceTH B 00pa3oBaTeIbHbIE YUPEKICHHS,

NMpoBEpKy  pe3ynbTaToB  obpaGoTku  GnaHkOB ~ HTOroBoro  cobecenoBaHHs
06pa3oBaTeNbHBIMH YUPEIKACHUAMH;

HHbOpMaMOHHYIO G€30MacCHOCTh NpPH XPaHEHHH, HCMONb30BaHMH M nepegase KHUM
uroroBoro cobeceioBaHUsA, B TOM 4Yucle ompefeneHne Mecra xpaHeHus KKWM wurorosoro
cobeceoBaHMs, JML, HMEIOIMMUX K HUM Jjoctyn, Mepel 1o 3ammre KVIM wurorosoro
cobecej0BaHN OT pa3riIallleHUus cofepxaleiics B HUX HHPOPMaLHUH;

03HAaKOMJIEHHE YYaCTHHKOB HTOTOBOTO cobecefoBaHuMs M (MJIH) UX POAHUTENEH (3aKOHHBIX
npejcTaBuTeNed) € pe3yabTaTaMM HTOroBOro cobece0BaHHA B CPOKH, YCTAHOBJICHHBIE
KomureroM mo 06pa3oBaHHIO, KOHTpOJb 3a opraHu3aumudedl oOmecTBeHHOro HabmoneHus
B 00pa30BaTeIbHBIX YYPEKACHUAX IIPH NPOBEEHUH HTOTOBOro cobecei0BaHuUs.



2. OnpenenuTs paiiOHHBIA LEHTp HHpOpMaTH3auHH HMHPOPMAMOHHO-METOANYECKOrO
uentpa Hesckoro patioma Canxr-IlerepOypra paifonHbIM LeHTpoM 00paboTku HHGbOpMAIMU
(manee — PLIN).

3. PILIM oGecneynTs:

cbop cBenenuiti 00 o0Oy4alomMXCs, O3KCTEpPHAX, YYaCTBYIOIMX B HTOrOBOM
cobecesioBaHMM, W TPOBEPKY KOPPEKTHOCTH 3allOTHEHMS COOTBETCTBYIOIIMX  IOJEeH
B noxcucreme «I[laparpad» KOMILIEKCHOM aBTOMAaTH3HPOBAaHHOW WH(OPMALMOHHON CHCTEMBI
KaTaJIOTH3allii pecypcoB oOpa3oBanus (atee — noacucrema «Ilaparpad»);

BHECEHHE TIOJNYYEHHbIX JaHHBIX 00 ydYaCTHHKax MTOroBoro cofecefoBaHMS
B PErHOHAIBHYIO HHPOPMALIHOHHYIO CUCTEMY;

HHOPMUPOBAHHE YYaCTHUKOB MTOrOBOro cobecenoBaHMs O MOpAAKe, MeCTaX H CpoKax
IIPOBEJICHHUSI HTOrOBOro cobeceoBaHu;

4. TeppuUTOpHANBHON ICHXOJOr0O-MEAUKO-TIEAATOTHYECKOH KOMMCCHH OCYLIECTBUTH
BblIauy  pEKOMEHJaluuid O HEOOXOAMMOCTH  CO3/aHHS  JIONMOJHHUTENBHBIX  YCIOBHH
OpH NPOBEIECHHH HTOTOBOTO coOeceloBaHHS M HEOOXOIMMOCTH H3MEHEHHS MHHHMAJIBHOIO
KoJMMyecTBa OasioB 3a BEHIIOJNHEHHE BCell paboThl OOydYaroLMMCH MO aJalTHPOBAHHBIM
o0pa3oBaTenbHBIM NPOrpaMMaM B 00pa3OBaTENBHBIX YYPEHICHHAX, PEaNu3yIOLIMX OCHOBHbIE
amanTHpOBaHHEIE oOmeoOpasoBaTenbHble NporpaMMmbl  ains  ofydwaromuxcs ¢ OB3,
WIM B KJIaccax, B KOTODBHIX pealu3yeTcs OCHOBHAs ajanTHpoBaHHas oOmeobpa3oBarenbHas
nporpamma Juig obyqaroruxcs ¢ OB3.

5. PykoBomuTensiM o06pa3oBaTe/IbHbIX YUPEXKACHHH:

5.1. Uznare pacnopsauTenbHble aKThl IO OpPraHM3alMM H IIPOBEACHHIO HTOTOBOIO
cobeceoBanusl.

5.2. O6ecneunTs:

- IpHEM 3asBJICHHH 00ydJaronMXxcs Ha yYacTHe B HTOTOBOM cobeceloBaHuY;

- oTOOp ¥ MOArOTOBKY CIEIHANKCTOB, BXOSLIMX B COCTaB KOMHCCHH I10 IPOBENECHHIO
UTOroBoro cobecefoBaHMS M KOMHCCHH IO TNPOBEPKE MTOroBoro cobecefoBaHUA
B 00pa3oBaTeNbHBIX YYPSKICHHAX (Jajiee  — KOMHCCHS IO IIPOBEJICHHIO, KOMHCCHS
0 TpPOBEPKE), B COOTBETCTBHH ¢ TpeboBanusMu [lopsinka NpoBeNEHHS roCyAapCTBEHHON
HTOrOBOM aTTecTalMd MO oOpa3oBaTeIbHBIM IIpPOrpaMMaM OCHOBHOro obuiero o6pa3oBaHud,
YTBEPXKAEHHOrO  MNpHKa3oM MunHcTepcTBa npocBemeHns  Poccuiickorn  Penepaunuu
n OenepanbHoi cnyx0bl 0 Han3opy B cdepe oOpazoBanus u Hayku or 04.04.2023 Ne 232/551,
[lopsinka NpOBEJEHUS M TPOBEPKH MTOroBOro cobecefoBaHHs IO PYCCKOMY  S3BIKY
1o o0pa3oBaTeNbHBIM POrpamMMaM OCHOBHOro obuiero obpasoBanus B Cankr-IlerepOypre,
yTBEpXAEHHOro pacnopsykeHneM Komutera no obpaszoBanuio ot 24.12.204 r. Ne 1637-p (nanee
— [Topsimok npoBeeHUs HTOTOBOTO cobeceI0BaHuUA);

- TEXHUYECKYIO NOANEPXKKY IPOBEJIEHHs HTOrOBOrO coOeceoBaHus;

- BBUIENeHHe paboyero MecTa s OTBETCTBEHHOIO OPraHM3aTopa, 000pyHIOBaHHOE
IePCOHATBHBIM KOMITBIOTEPOM € NMOAKIIOYEHHEM K MH()OPMAIMOHHO-KOMMYHUKAIMOHHOH CETH
«VIHTEpHET» W NPHUHTEPOM - JUIA TMOJYYEHHS M TMPAXXHPOBAHHS MATEPHAJIOB Ul IPOBENECHUS
HTOroBOro cobeceOBaHuUs;

- 3anoJIHeHre OJIaHKOB HTOTOBOro cofeceoBaHUs B COOTBETCTBHH C HHCTPYKTHBHBIMH
MaTepuaiaMy, BHECEHHE CBEICHHH O pe3y/bTaTaX OLECHHBAHUSA OTBETOB;

- uHpOpMAUMOHHYIO 0e30macHOCTh IpH XpPaHEHHH, HCIONB30BAaHHH, [epenaye
KOMIUIEKTOB TE€M, 3aJ[aHHii UTOTOBOro co0eceNOBaHuUs, IPUHATE MEpPhI 110 3aIIUTE KOMIUIEKTOB
TEM, 3ajlaHUi HTOrOBOro cobece0BaHUs OT pasrialleHus CoAepxKalleics B HUX HHPOpMalliH;

- IPOBEPKY OTBETOB YYaCTHHKOB UTOrOBOTO cOOECEIOBaHUS B IEHD €TI0 [IPOBEICHHS,

- O3HAKOMJIEHME YYaCTHHKOB HMTOrOBOro coOeceOBaHHSA C pe3yJNbTaTAMH B TEYECHHE
OJIHOTO JHsl 110 OKOHYaHUHU 0O6paboTKH OTBETOB YYaCTHHKOB HTOTOBOIO coBecenoBaHus;

- XpaHEHHE MAaTEpPHAOB HTOroBoro cobecenoBaHus (ayluo3anmucH H OyMaxHbIE
HOCHTEJNH) €XeroaHo 1o 1 okrsabps;

- XpaHEeHHE [IPOTOKOJIOB PE3yJIbTaTOB HTOrOBOTO cobece1oBaHMs GecCpouHO;



5.3. udopmupoBaTh IO/ NOIIHKCE:

- CIICLIHAJICTOB, IIPUBJICKAEMBIX K IIPOBEJICHUIO H IIPOBEPKE MTOroBOro cobeceoBaHud,
0 MOpsiIKE NPOBEICHUS M IIPOBEPKE HTOrOBOro cobecej0BaHuS;

- YYaCTHHKOB HTOrOBOro cOOECENOBAHUA H HX poAMTeNeH (3aKOHHBIX IpEeCTaBUTENCH)
o Ilopsanke, 0 MecTax ¥ CpoKax IPOBEICHHS HTOroBOrO coOECEeNOBaHHUs, O BEACHUH BO BPEMs
NPOBEJCHAS] MTOrOBOTO COOECENOBAHHA ayOHO3allHCH OTBETOB YYAaCTHHKOB HTOTOBOTO
cobece1oBaHHs, O BDEMEHH M MECTe O3HAKOMJICHHS C pe3yJbTaTaMH HTOroBOro cobecesmoBaHus,
a TaKkKe O pe3yJibTaTaX HTOroBOro cobeceoBaHUA, INONYYEHHBIX YYaCTHHKAMH HTOrOBOTIO
cobeceoBaHus;

5.4. OcymectButh cOop cBeneHuit 06 oOydyarommxcs, y4YacTBYIOIIMX B UTOrOBOM
cobeceqroBaHMM, U BHECEHHE cBeieHWH B moxcucteMy «l[laparpad», cBoeBpeMEeHHO mepeaaloT
uropmanmio B IIITOU B cpoku, ycraHoBneHHsie KoMuTeTOM o 06pa3oBaHuIo;

5.5. Opranu3zoBaTh TpPOBEIEHHE HTOroBOro cobecefoBaHHS B  COOTBETCTBUH
¢ TpeOOBaHUAMHU 3aKOHOAATENHCTBA M HHCTPYKTHBHO-METOAMYECKMX MaTEpUaJIOB;

5.6. BeiaenuTh HE06X0AUMOE KOJIMYECTBO:

- ayOUTOpPMH JUIA NpOBEJCHHUS HTOroBOro cobecenoBaHHs B OYHOH Qopme, HCXOAs
U3 pacuyera KOJMYeCTBa Y4aCTHHKOB HTOrOBOro cobeceioBaHus B O4YHOH ¢opme (B cpeaHeM
B 4YaCc B OJHOH ayJMTOpDHUH IPOBEJCHHS INPOXOJHT UTOroBoe cobecenoBanue 3-4 yenoBeka
(mpubau3uTeNnpHO 15 MUHYT Ha OJTHOTO yYacTHHKA), KOJMYECTBA MPHUBIIEKAEMBIX COOCCEIHUKOB
(He MeHee OIHOTO Ha ayJUTOPHIO) U SKCIEpPTOB (HE MEHee OJJTHOrO Ha ayAUTOPHIO);

- o0opynoBaHHBIX pabouyux MeCT Ui IPOBEACHHS MTOrOBOro cobecenoBaHHs
B [JUCTAaHUMOHHOW ¢QopMe, HCXOHs M3 pacyeTa KOJIHYECTBA YYAaCTHHKOB HTOTOBOTO
cobecefoBaHMs B IUCTAHIMOHHOM Qopme (mpubmmsurensHo 20-25 MHHYT Ha OZHOIO
y4acTHHKa), KOJIMYECTBA MPHUBJIEKaeMbIX COOeCeHMKOB (HE MeHee OJHOro Ha pabodee MeCTO)
¥ 3KCIepToB (He MeHee OIHOro Ha paboyee MecTo);

5.7. OnpenenuTs MecTa U NOPAIOK XPaHEHHUs ayAH03alMCEeH HTOroBOro cobeceoBaHMms.

5.8. Ony6nukoBaTh Ha caifTax 00pa3oBaTeNIbHBIX YUPEXKICHHM:

- I[lopsanok MpoBEeAEHHU] HTOTOBOr0 coOeCeI0BaHMS;

- HTHQOPMAIIHIO O CPOKaX NPOBEAECHHs HTOrOBOro cobeceoBaHus;

- HHQOpPMAIMI0 O CpOKax, MeCTaXx W NopsaKe HHPOPMHPOBAHHA O pe3yibTaTax
MTOrOBOro cobece0BaHuUS.

6. PexkomenmoBaTh PpPyKOBOAMTENISIM 4YacTHBIX O0Opa30OBaTENbHBIX  YYPEKACHHH,
OCYILIECTBISIIOIINX 00pa3oBaTeNbHYIO MAEATENBHOCTh IO HMMEIOUIMM TOCYAAapPCTBEHHYIO
aKKpeIUTalUIO 0 OCHOBHBIM 00pa30oBaTebHBIM IPOrpaMMaM OCHOBHOTO obuiero o6pazoBaHus
Ha Teppuropun Hesckoro paiiona Cankr-Iletepbypra, pykoBoacTsoBaThecs Ilopsakom
¥ HaCTOSAIINM paclopsHKEHHEM IIPH NPOBEIEHUH HTOIOBOro cobecel0BaHuUs.

7. KoHTpoab 32 BBIMOMHEHHEM pPACHOPSIKEHHS! BO3JIOXKHTH Ha IIEPBOrO 3aMECTHTEIIs
rinasel agMuHEHCTpanuu Cnupugonosy H.I'.

I'naBa agMMHHCTpaLNH A.B.I'yapayk



